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Job Description

The school is committed to safeguarding and promoting the welfare of children and young adults and expects all staff and volunteers to share this commitment.


	
Post title:

Remuneration:

Working Pattern:

Responsible to:

	
One to One Teaching Assistant

£ 12.50 per hour 

9:00 am – 3:00 pm, Monday to Friday, Term time 

SENCO


	
Main Responsibilities:

	
Supporting the Pupil

· Develop a trusting, consistent relationship with the named pupil, providing a safe, nurturing and emotionally secure base to support wellbeing and regulation.
· Act as a bridge to support the pupil’s full engagement in school life, learning and routines.
· Encourage the pupil to take increasing responsibility for their own learning, recognising and celebrating progress and achievement across all activities.
· Provide regular feedback on the pupil’s academic progress to class teachers to inform planning, differentiation and next steps.
· Support learning through prompts, modelling, suggestions and guided questioning, enabling the pupil to complete tasks as independently as possible.
· Personalise and adapt resources to meet individual needs, providing appropriate challenge, motivation and choice.
· Support the development of positive relationships with peers and adults, promoting confidence, communication and social skills.
· Encourage collaborative working by supporting the pupil to learn how to work effectively with others.
· Actively support agreed behaviour management strategies, reinforcing rules and boundaries while maintaining a trusting and respectful relationship.
· Work closely with the SENCO to ensure the pupil’s EHCP requirements are central to all planning, support and review.
· Proactively identify times when the pupil may require additional support and implement appropriate strategies in a timely manner.
· Develop and deliver online learning sessions where required, should the pupil be unable to attend school on site.
· Manage the pupil’s learning through effective differentiation, teaching and implementation of work provided by the teacher, as well as structured activities developed by you to maximise progress.
· Ensure continuity, progression and coherence in learning to support the achievement of curriculum objectives.
· Pre-teach, reinforce and extend learning as appropriate.
· Set clear, achievable expectations that deepen understanding while supporting the pupil’s confidence, self-esteem and sense of safety in learning.
· Promote positive behaviour management within an environment of mutual respect that supports emotional security and self-worth.
· Maintain accurate, high-quality documentation including meeting notes, feedback and reviews, completed in a timely manner.
· Undertake further training as required to meet the needs of the pupil and the role.
· Support the pupil’s wellbeing during transitions, breaktimes and lunchtimes, ensuring they feel safe and supported throughout the school day.
· Work collaboratively with the pupil to establish shared understanding of plans, interests, goals, learning content, reward systems and strategies for managing difficulties.
· Review progress daily, weekly and termly, adapting support as required.
· Liaise regularly and appropriately with teachers, parents and relevant staff.

Supporting the Teacher

· Work under the direction of the class teacher to support effective delivery of the curriculum for the named pupil.
· Proactively identify where additional support or adaptation is required to enable the pupil to access learning.
· Contribute to the evaluation and review of the pupil’s support programme.
· Provide clear, regular feedback to the teacher, SENCO and parents regarding progress and wellbeing.
· Attend relevant in-service training linked to the specific needs of the pupil.

Supporting the School

· Foster positive and professional relationships between home and school.
· Liaise with, advise and support colleagues working with the pupil, as required.
· Work collaboratively with external agencies where appropriate.
· Follow all school policies, procedures and safeguarding expectations.
· Maintain confidentiality at all times in relation to pupil, family and school matters.
· Uphold and actively promote the school’s ethos and core values.

Support for the Curriculum
· Demonstrate an awareness of National Curriculum requirements.
· Support the pupil in attending lessons as directed and working towards agreed learning outcomes.
· Develop understanding of literacy and numeracy strategies relevant to the pupil.
· Support the pupil’s awareness of learning targets and progress towards achieving them.
· Work towards targets set for the pupil through structured, consistent support.

This list is not intended to be exhaustive and you may be required to undertake other comparable duties for the child as The Chadderton School requires from time to time.

	
Monitoring, Assessment, Recording, Reporting, and Accountability
	
· Maintain accurate, up-to-date records of the pupil’s progress, support strategies and outcomes.
· Contribute effectively to written reports for EHCP annual reviews, review meetings and assessments undertaken by external agencies.
· Provide clear, timely feedback to teachers, the SENCO and parents to inform planning, review and next steps.
· Use monitoring and assessment information to evaluate the effectiveness of support and adapt approaches where necessary.
· Ensure all records and reports are completed to a high standard, in line with school policies and statutory requirements.

	
Professional Standards & Development












	
· Act as a positive role model for pupils through professional conduct, appearance and behaviour at all times.
· Work in full cooperation with the employer on all matters relating to Health and Safety, taking reasonable care for personal safety and the safety of others affected by work activities.
· Be familiar with, and adhere to, all school policies, procedures and safeguarding requirements.
· Establish and maintain effective, respectful working relationships with colleagues and associated professionals.
· Engage fully in the school’s appraisal and performance management processes, demonstrating a commitment to continuous professional development.
· Communicate effectively and professionally with parents/carers and with external agencies involved in pupils’ education and welfare.
· Demonstrate awareness of the role and responsibilities of the Governing Body and support it in the effective discharge of its duties.
· Maintain a working knowledge of, and implement as required, the statutory duties and guidance set out in the current SEN Code of Practice.
· Uphold and actively promote the school’s ethos, values and expectations.


	Person Specification	

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


	
	
Essential

	
Desirable
	
Method of Assessment 


	
Qualifications:
	
• Level 2 Teaching Assistant qualification or equivalent experience.

• GCSE English and Maths (Grade C/4 or above).


	
 Level 3 Teaching Assistant qualification or equivalent experience.
 
SEN-related training (Autism, ABA, Speech & Language, OT, Attachment) is an advantage

Further safeguarding or child protection qualifications.
	
Applicant’s certificates

	
Experience:
	
• Minimum 2 years’ experience working 1:1 with SEN pupils.

• Experience supporting autistic pupils and/or pupils with complex needs.

• Experience working in an educational or child-centred environment.
	
• Recent experience working in a school setting.


	
CV

Interview

Professional references

	
Skills:
	
• Excellent oral and written communication skills.

• Ability to implement a range of strategies to support learning, behaviour and engagement.

• Ability to absorb new information quickly and apply therapeutic strategies consistently.

• Strong literacy and numeracy skills.

• Ability to work independently and as part of a multi-disciplinary team.
	
• Good IT skills and ability to use ICT effectively in learning sessions.

• Ability to prepare differentiated resources efficiently.
	
CV

Interview

Professional references

	
Knowledge:
	
• Understanding of a range of special educational needs.

• Awareness of safeguarding and child development principles.

• Understanding of personalised learning approaches.
	
• Knowledge of autism, sensory needs, and communication difficulties.

• Knowledge of EHCP processes and SEN legislation.

• Understanding of KS1–KS3 curriculum expectations.
	
Application Form

Interview

Professional references
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